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DOWNLOADING THE PLAN FILE FROM THE WEB

IMPORTANT NOTE: PLEASE KEEP IN MIND THE PLAN RISK FILE IS UPDATED ON A
DAILY BASIS SO THE FOLLOWING PROCEDURES HAVE TO BE DONE DAILY.

On the NJCRIB website (http://www.njcrib.com)

NOTE:  You will need a User ID and Password in order to download the Plan Risk
Expirations. To subscribe follow the instructions under “Subscribe.”   If you already
subscribed and have a User ID and Password go to “Download.”

STEP 1:

SUBSCRIBE:

Click on Subscribe to www.njcrib.com under NJCRIB

A security window will come up Click Yes.

Fill out the short form and Click Submit.  In about 30 seconds you will be e-mailed your
password.

STEP 2:

DOWNLOAD:

Click on

If you get the following text box click in the little box to place a check mark “         “ next to “In the
future, do not show this warning” will prevent this Security Alert text box to appear ever again.
Click OK



Click Yes.

You need a User ID and Password to proceed.  Fill out your User ID and Password and Click
Login.

There are three files:
1. DELPLAN.dat (delimited data file)
2. Plan policy delimited record description (PDF File)
3. Procedure for Downloading the Plan File and Import it into Excel (Instruction Book)



STEP 3:

PRINTING DOCUMENT

Click on Plan Policy Delimited Record Description.doc

Note:  This document is used for informational purposes only.

A word document will open.
1. Print this document, and/or
2. Save this document to your hard drive.

STEP 4:

DOWNLOADING:

Download DELPLAN.dat.

Right Click on DELPLAN.dat
Choose “Save Target As” from the pulldown menu

NOTE:  For best results Save file to “My Documents.” Or to Excel’s “default directory.”

Click Save.



Note:  If this is your first time downloading or saving this file you will not get the
next text box.  If you have downloaded or saved this file before just click “Yes” to
replace existing file.

The following box, (A) will appear during download to the hard drive.  When complete you will
see box (B) “Download Complete”.  Click “Close.”

(A) (B)

PLEASE BE PATIENT – THIS IS A VERY LARGE FILE AND WILL TAKE A FEW MINUTES
TO FULLY DOWNLOAD.

NOTE:  Once the download is complete, DELPLAN.dat file is ready for
processing.  If you plan on opening this file in EXCEL, you must
continue with Step 5.



STEP 5

OPENING PLAN FILE IN EXCEL:

1. Open a blank excel spreadsheet.

2. Click on File/Open

3. Choose All Files from the “Files of type” pulldown.

4. Choose Delplan.dat



5. Click Open.

6. In the Text Import Wizard (Step 1 of 3) choose Delimited then click Next.

7. In the Text Import Wizard (Step 1 of 2) uncheck “Tab” and check “Other”, type a ? in the box
provided and click Next.

8. Click Finish.



An excel spreadsheet will open.  You will need to know how to manipulate/sort this spreadsheet.




